MEMO to:Parents/Guardians of competitive swimmers

Protocol for entering competition:

· Competition Envelope:
·  Complete correctly with first name, surname(initials optional) and DOB of swimmer; name of the Meet and date
· Ensure events are identified with an event number, distance and stroke in the correct order.
· Entry times are necessary ONLY if a time trial has been conducted prior to the meet. 
· No email entries are accepted unless through a coach.

· Entry fees: 

· Money by cheque is payable to Greerton Swimming Club or cash. Both must be correct and in the envelope.
· Must be for the Meet specified only. 
·  May be combined for siblings swimming in the same Meet.
· Deadlines: 

· Entry envelopes must be placed in the club Blue Box before the deadline.
· Closing Dates for entries with the Club are 1 week prior to that on the flier unless otherwise advised.

· Refunds:


· Are available by way of a CREDIT only. A spreadsheet s is displayed on the wall behind the club Blue Box. 
·  Deduct the Credit from your next meet entries fees payment and state on the envelope what you have done. 
·  Timekeeper/Official:

· Please state your name if you are available
By following the above protocol; entering competition will be an efficient and error free process for all. 

Thank you for your time;  Nicola Greaves, Club Recorder
